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I.  Introduction
McNeese State University, a member of the University of Louisiana System, is a university offering undergraduate and graduate degree programs in the field of education. It strives to maintain a positive working relationship with schools in the area and continues to work closely with school systems to advance the goals of the profession and to promote the effective preparation of quality educators. 

Field experiences in the undergraduate professional education curriculum at McNeese State University prepare candidates to work effectively as professionals in schools as primary, elementary, secondary and special education teachers.  Teacher candidates move from the observation of students and classroom activities to full assumption of the role of the teacher. These formal field experiences begin in introductory education courses and progress through student teaching. Candidates are given opportunities to observe, plan, and practice in a variety of settings appropriate to the professional roles for which they are being prepared. 

This handbook will briefly outline the skills candidates are expected to demonstrate related to field experiences. These skills are incremental and hierarchical and involve the candidate in the process of practicing the duties of a teacher. Through observation, planning, and practice in the pre-methods, methods and student teaching phases, candidates apply educational principles in more demanding roles.  

  This handbook is designed to aid candidates and assist all stakeholders in the collaborative process of “field experiences”.  It includes the philosophy, goals and policies of the field experience program along with a sequence of responsibilities. 


II. Conceptual Framework 
The conceptual framework of the Professional Education Unit identifies four central components of life–long learning. These components address the needs of our diverse educational community. Graduates of our teacher preparation programs demonstrate understanding of these four critical components.  In order to foster our community’s shared vision of the requisite knowledge, skills, and dispositions of effective educators who are life-long learners; the University encourages (1) reflection, (2) collaboration, (3) diversity and (4) professionalism. These critical components of the life-long learner are interwoven throughout the program’s curriculum, instruction, field experiences, clinical practice, and assessment of all teacher preparation curricula.

III. Professional Education Unit


The purpose of the Professional Education Unit which includes the Burton College of Education is to: prepare candidates to fulfill their roles in the teaching profession; encourage the continued professional preparation of school personnel; assist school personnel through advisory and consultative services; encourage research and the development of new knowledge for the improvement of educational practice; and contribute to the cultural and intellectual advancement of the citizens of Louisiana.

Goals
The goals are: 

· Enable the candidate to develop his/her role as a teacher.

· Prepare the candidate to be a leader and a participating citizen in the community.

· Assist the candidate in acquiring an enriched background, depth of specialization, and breadth of knowledge necessary for teaching.

· Help the candidate master techniques of guiding learners.
· Provide the candidate with knowledge of human growth and development and an appreciation of its implications for learning.

· Encourage the candidate to acquire a sense of loyalty and service to the teaching profession.
· Develop within the candidate a desire for continuous self-improvement.
Rationale for Field Experiences
The Unit selects well-planned and sequential field experiences, which provide candidates with opportunities to:
· Obtain practical experiences that bridge the gap between theory and practice.

· Relate principles from the conceptual framework, Professional Educators as Life-Long Learners, to practice in classrooms and schools.

· Study and practice in a variety of school settings with students of different ages and abilities including children and youth from diverse cultural backgrounds.

· Reflect on field experiences and receive evaluations from teacher educators, school faculty, and peers.

· Demonstrate competence in professional roles.

Quality of Field Experiences

Field experiences provide candidates with the opportunity to observe, plan, and practice in a variety of settings appropriate for their future roles as educators. Field experience components are well planned, sequential, and consistent with the principles of the Conceptual Framework. It is the responsibility of course instructors to select a variety of sites for field experiences with the cooperation of the Field Experience Coordinator, the Director of Student Teaching, and school district personnel.  It is suggested that sites should be chosen that represent the following characteristics:

· Diverse cultures

· Various socio-economic backgrounds

· Exceptional populations (students with disabilities, the gifted and talented) 

· Inclusion settings

· Rural and urban schools

· Alternative schools
· Immersed technology

IV. Field Experiences Courses
 

The following listings are a sampling of required courses with required field experience hours. Please see Faculty Advisors regarding degree plans or refer to McNeese Catalog for specific course requirements per degree.

Candidates are generally required to make arrangements with individual schools for completion of observations within the five parish region. These regions include, Allen, Beauregard, Calcasieu, Cameron, and Jefferson Davis parishes. Refer to course instructors and /or syllabi for preferred field experience sites, and specific directions regarding course objectives relating to field experiences.
Observation is the primary focus at Level l courses with satisfactory completion of activities and assignments as noted in course syllabi. Activities include but are not limited to service learning, tutoring, student/teacher interviews, reading books, interacting with small groups, attending professional meetings, observing and identifying various learning styles; and special needs in a variety of settings.  Candidates are expected to provide a reflection of these experiences to course instructors.

Level l Introductory
	Course
	Description
	Field Experience

	EDUC 202
	Foundations of Early Childhood Education and Early Intervention
	10 hours 

	EDUC 216
	Introduction to Teaching Reading
	10 hours 

	NUFS 200
	Foundations of Early Childhood Education I  
	10 hours 

	H&HP 200
	Foundations of Health and Physical Education
	10 hours

	EDUC204

SPED 204
	Introduction to Multicultural and Special Education
	10 hours 


Level ll courses demonstrate instructional development with satisfactory completion of activities and assignments as noted in course syllabi.  Activities include but are not limited to continuation of observation, active participants in teaching process, whole group instruction, small group instruction, conducting student assessment, integration of technology in instruction, case studies, videotaping teaching performance for review and reflection, developing dispositions for teaching and learning, developing implementation of Common Core state standards for instruction, management and planning in a variety of settings with diverse populations. Candidates are expected to complete designated activities and/or provide reflections of their experiences to course instructors.  

Level ll Instructional Development
	Course
	Description
	Field Experience

	Art 331
	Art Education
	15 hours

	EDUC 312
	Principles of Teaching & Instructional Processes in Secondary School
	15 hours

	EDUC 316
	Methods of Teaching Reading in Elementary School
	15 hours

	EDUC 321
	Methods of Teaching Language Arts in the elementary School
	15 hours

	EDUC 322
	Methods of Teaching Social Studies in the Elementary School
	15 hours

	EDUC 324
	Methods of Teaching Science in the Elementary School
	15 hours

	EDUC 328
	Methods of Teaching Language Arts and Social Studies in the Elementary 
	20 hours

	EDUC 329
	Methods of Teaching Social Living
	15 hours

	EDUC 330
	Methods for Teaching in Middles Schools (Grades 5-8)
	15 hours

	EDUC 333
	Methods and Materials in Reading for Secondary Teachers
	15 hours

	EDUC 334
	Elementary Math Methods l
	15 hours

	EDUC 335
	Elementary Math Methods II
	15 hours

	EDUC 402
	Methods, Models and Strategies for Teaching Math in High School
	20 hours

	EDUC 403
	Methods, Models and Strategies for Teaching Science in High School
	20 hours

	EDUC 404
	Methods, Models and Strategies for Teaching English in High School
	20 hours

	EDUC 405
	Methods, Models and Strategies for Teaching Social Studies in High School
	20 hours

	EDUC 406
	Methods, Models and Strategies for Teaching Modern Foreign Language in High School
	20 hours

	EDUC 409
	Early Childhood Education Classroom Management and Field Experience
	40 hours

	EDUC 410
	Elementary Classroom Management and Field Experience
	40 hours

	EDUC 411
	Methods, Models and Strategies for Teaching in High School
	20 hours

	EDUC 412
	Secondary Classroom Management and Field Experience
	40 hours

	EDUC 416
	Diagnostic and Remedial Reading in the Elementary School
	40 hours

	EDUC 419
	Early childhood and Assessment Practicum l
	60 hours

	EDUC 420
	Early childhood and Assessment Practicum ll
	90 hours

	EDUC 440
	Practicum in Secondary Education
	50 hours

	H&HP 340
	Methods in Health Education for Elementary and Secondary Schools
	 15 hours

	H&HP 343 
	Secondary Physical Education Method / Strategies
	10 hours

	H&HP 446
	Methods / Materials in Health & Physical Education for Elementary Schools
	20 hours

	H&HP 450
	Elementary School Physical Education Methods / Strategies
	40 hours

	H&HP 454
	Introduction of Physical Education for Disabled Children
	20 hours

	SPED 335
	Assessment of Exceptional Students
	15 hours

	SPED 336
	Practicum in Assessment of Children with Special Needs
	20 hours

	SPED 352
	Survey of Programs for Exceptional Children
	15 hours

	SPED 403
	Secondary Classroom Management and Field Experience
	40 hours

	SPED 424
	Approaches to Managing Exceptional Children
	20 hours

	SPED 443
	Methods and Materials for Elementary Special Education
	20 hours

	SPED 444
	Methods and Materials for Secondary Special Education
	20 hours

	SPED 445 
	Prevocational, vocational, and Transitional Services for Students with Disabilities
	10 hours

	SPED 453
	Methods/Materials Early Childhood Special Education
	20 hours

	SPED 466
	Practicum in Classroom Interventions
	60 hours


The Competency Level lll field experience is referred to as clinical practice or student teaching. This is a time of full immersion in the teaching community. Experiences include but are not limited to observing the teaching mentors and other professionals; a minimum of 180 hours of direct teaching during which the candidate is responsible for all planning and implementation; attendance at parent teacher conferences and I.E.P.s when appropriate; responsibility of daily routines; and / or use of informational technology to support teaching. Candidates are expected to provide reflections of the experience.
Level III Competency   

	EDUC 468E
	Student Teaching (Grades 1-6) 
	Minimum of 180 direct teaching hours

	EDUC 468P
	Student Teaching (Grades 1-3)
	Minimum of 180 direct teaching hours

	EDUC 468S
	Student Teaching (Grades 7-12)
	Minimum of 180 direct teaching hours

	ARED 445
	Student Teaching in Art
	Minimum of 180 direct teaching hours

	MUED 442
	Directed Observation and Student Teaching 
	Minimum of 180 direct teaching hours

	H&HP 468
	Directed Observation and Student Teaching
	Minimum of 180 direct teaching hours


Non-completion of field experiences will result in failure of course.
V. Field Experiences Guidelines 
Teacher Education candidates participating in assigned field experiences must provide a letter of introduction and request for entry into the schools.  A copy of this letter should be kept by the candidate and presented on request by the cooperating school system. Some schools may require a copy for their records. The instructor of record making the assignment must approve field experience assignments and sites.
1. A valid McNeese ID will be required upon entry into the parish schools.

Candidates are to follow parish and school policy for signing in and out of schools, wearing identifying tags, and notifying principals and /or cooperating teachers prior to observation.
2. Candidates should have a letter of permission/introduction with an explanation of course requirements. This letter is prepared by course instructor. Students present these documents to administrator at field experience site.
3. Candidate observers should be limited to one or two in number in any classroom at any given time. Scheduling with cooperating teachers prior to observation is required. 
4. Candidates cannot observe substitute teachers, uncertified teaching personnel or student teacher candidates.
5. A time log spent at field experience site must be signed by a certified classroom teacher or administrator at site and submitted to course instructor at completion of field experience hours. Log can be found on field experience website, http://stpes.mcneese.edu, page 2 of “field experience data collection form”, found under printable forms tab.
6. Education candidates are required to complete and submit the Field Experience Data Form electronically, upon completion of course work. This data form can be found at http://stpes.mcneese.edu. A copy of this form should be kept by the student and a separate copy presented upon request to professors, advisors, and/or Field Experience Coordinator.
7. Field experience hours must be completed in a variety of school settings and sites. See page 3, Quality of Field Experiences for site characteristics. These hours should not be completed in schools where the candidate attended as a student, have children attending, or relatives working on site.
8. Teacher candidates employed at approved field experience sites may complete up to 50% of course required hours on site during planning periods. Approval of course instructor is mandatory.
9. Field experience hours required for one course cannot be applied to hours required for a different course. This is considered cheating and will result in either no credit for the assignment or an “F” in the course depending upon the discretion of the instructor.
10. Total duration of time for field experiences in PK-12 classrooms must align with content of course requiring the experience. Clock time does not necessarily equal log time. Example: Field experience log time for Methods courses can not count recess, lunch, or enrichments that interrupt core subjects.
 Any questions or concerns that arise during field experiences should be discussed with the respective course instructor or the Field Experience Coordinator.
Related Field Experience Issues
1. Candidates may not administer nor serve as official witness for corporal punishment.  If observed, report to course instructor or field experience coordinator immediately.
2. Field experience candidates may not participate in or communicate with students via text messages; e-mail; face-book; cell phone, etc. All communication should be supervised by cooperating teacher and should be consistent with school district policy. Candidates assisting with extra-curricular activities such as sports teams should communicate with parents, not children for scheduling purposes.
3. The use of cell phones is prohibited on the school campus. The main office phone should be used for emergencies/necessary outgoing calls. Leave cell phones in your vehicle.

4. A certified classroom teacher must be present during all contact with students.

5. Candidates may not express religious views in the classroom or with students outside the classroom. Religious activities are prohibited on school site.
6. Pre-Service Teacher Candidates should not have access to student records.

VI. Field Experience Electronic Data Form 

Candidates must submit electronic records of all completed field experiences. These experiences may be instructional, classroom based experiences or non-instructional, training, or professional development experiences. Electronic forms can be accessed on the McNeese website, www.mcneese.edu following these steps.
1. Academics: Burton College of Education

2. College Websites:  Office of Student Teachers and Professional Educational Services

3. Field Experiences Tab
· Field Hours can be logged into the data system for a particular course by totaling observation hours into one submission, as long as the site and teacher observed remains the same. Each time an observation site or teacher changes, those hours must be submitted separately, which can result in several field hour submissions per course.

· Field Experience hours are logged as hours, and minutes.  Follow directions on electronic data system form.

· If assistance is needed, contact Field Experience Coordinator, 475-5416.
VII. Professional Development Schools and Partner Schools 

Calcasieu Parish Schools have been designated as Professional Development Schools and/or Partner Schools offering a setting for field experiences.  The purpose of a Professional Development School is to improve teaching and learning in the classroom and to prepare pre-service teachers entering the profession. Partner Schools work in conjunction with McNeese, offering their school campus for classroom instruction, and teacher candidate involvement on site for field experiences.
Field Experiences Questions & Answers

The Burton College of Education’s field experiences are designed so that all parties involved benefit from the experience. The teacher education candidate learns from the experience.  The classroom teacher and the PK-12 students benefit by having a MSU candidate in their classroom.  
	Q.  What are field experiences? 

	A.  The field experiences described in this handbook refer to school-based clinical experiences  

      including classroom observations, tutoring, assisting teachers, instructing small and large  

      groups, and modeling the abilities and characteristics of a professional teacher.



	Q. What is Professional Development?

	A.  Professional Development refers to activities that enhance learning for the teacher-candidate  

     as a professional. It is a means of helping teachers and teacher candidates gain new insights 

     into pedagogy and their own practice, as well as explore new or advanced understandings of  

     content and resources. Such activities may include individual development, continuing  

     education, curriculum writing, peer collaborations, peer coaching, and /or mentoring. 

	Q.  Why do we have field experiences?

	A. Field experiences have a large influence on the teacher candidate and are highly valued because of their ability to receive first-hand experience in the profession. When properly integrated with their pre-service education course work, field experiences provide a balanced blend of theory and practice.

	Q.  What are the policies, procedures, and responsibilities related to field experiences?

	A. A.  The policies to prepare students to work effectively in classroom settings deal with the   

B.       selection of sites, types of experiences, supervision, feedback, sequence of experiences, and  

C.       skill development. The field experience for each course has specific requirements. The     

D.       General policies are reflected in the Guidelines for Field Experiences and in the Student  

E.       Agreement that is signed by every student having a school-based field experience. The    

F.       professional roles and responsibilities of all parties have been clearly delineated and are  

G.       explained throughout this guide. The failure of candidates to properly abide by the policies and 
H.       fulfill their roles and responsibilities in these settings jeopardizes their educational careers and  

I.       future placements. At the very minimum, candidates are to conduct themselves in an ethical,

J.       professional, and courteous manner. Candidates should follow  the directions and procedures  

K.       given by the course instructor, school administrator, and classroom teacher. They should  

L.      follow school rules, report to the classroom teacher at the time agreed upon, and inform  

M.      supervisors if they will be tardy or absent. 



	Q.
Where are students placed for their field experiences? 

	A. Field experiences are designed to give students an opportunity to interact in a variety of  

settings. As students progress through the program, they are placed in different settings, subject areas, and grade levels appropriate for their particular programs. Four basic criteria are considered when making placements: 1) the relevance of placement to the student’s course work and program, 2) the quality of the site, school, classroom, and teacher, 3) the willingness of the administrator, school and teacher to participate in the program, and 4) the ability of all parties to fulfill the obligations associated with the placement. 

             Candidates are generally placed in area schools according to program needs and 
             availability. Because of the heavy demand on the teachers in these schools, it is important  
             for candidates to cooperatively work with these teachers. The course instructor is 
             responsible for ensuring the best possible placement for their students. Candidates will be  

            informed during their first two weeks of classes where they will be completing their field  

            experience and when they are to report for these experiences. With the approval of the 
             instructor,  students may have an opportunity to complete their field experiences outside                  

             the designated sites. 

	Q.  Will I have field experiences with culturally diverse and exceptional students?

	A. McNeese State University candidates will have opportunities to work with exceptional children in their classrooms. Most of the field experiences occur in schools where there is cultural and racial diversity.  The professors who teach the courses requiring field experiences have experience with culturally diverse and exceptional populations. They expect their students to demonstrate a multicultural perspective and an appreciation of individual differences and exceptionalities as described in the Burton College of Education Conceptual Framework. 



	Q.
How are field experiences sequenced? 



	A. Field experiences allow candidates to develop the knowledge, skills, and dispositions that  

enable them to assume full responsibility for classroom instruction. Education candidates move from role orientation to role conceptualization, secondly, to role learning and commitment, then role assumption and finally, role evaluation. The experiences in the first phase emphasize role orientation and conceptualization. The second phase experiences emphasize role learning and commitment. The culminating experience, or student teaching, emphasizes role assumption and evaluation. Field experiences are a bridge between theory and practice with the sequence moving from theory to best practice. 

             Field experiences are to prepare candidates to apply pedagogical theory in making  

             instructional decisions, to analyze educational needs, and to use appropriate materials. 
             Through situational analysis, reflection, and evaluation, teacher education candidates  

             become learn to model the characteristics of professional educators.



	Q.
How are field experiences supervised? 


	A. The evaluation of the teacher candidates in the field settings is the primary responsibility of supervising teachers. Field experiences are integral parts of the course therefore, the course instructor will monitor the student’s field experience and provide supervision and feedback to candidates as needed. The coordinator of Field Experience is also involved in the professional supervision and feedback of candidates. Supervision and feedback of the candidate’s knowledge, skills, and attitudes occur through formal and informal assessments, such as direct observation, video and audio tapes, journals,  papers, discussion boards, conferences, and evaluation reports. 
            During the first phase, candidates are involved in role orientation and conceptualization t    

            through interviews, structured observation and participation in PK-12 classrooms.  

            Instructors and cooperating teachers monitor and evaluate candidates’ knowledge of the  

            profession, teaching, students, schools and self. The evaluation by the classroom teacher  

            and the university instructor is based upon the candidate’s demonstrated competency and  

            attitudes related to the profession. 

            In the second phase of field experiences, candidates are involved in planning based upon 
            their knowledge of students, schools, classrooms and their current course content.  With  

            guidance from their instructor, the teacher candidates plan and implement lessons and are                           

            evaluated based on their performance. The role of the supervisors at this level includes the 
           development and evaluation of communication skills, lesson planning, selection and  

           creation of materials, classroom management, management of learning, knowledge of  

           student assessment and professional ethics. As most methods courses are currently taught  

           in PK-12 schools, supervision and feedback by the course instructor and classroom teacher  

           is timely and frequent. 

           The student teaching phase of the program provides the most intensive supervision,   

           feedback and experience. During this full-time experience, the candidates are required to  

           assume full responsibilities of the classroom teacher. The student teaching evaluation  

          covers all of the duties of a teacher and the candidate receives regular feedback on their                       

          professional development from the university supervisor, cooperating teacher, and/or  

          school-based supervisor.


Contact Information:
Laura Fontenot, M.Ed.


PK-20 Coordinator and



Field Experience Supervisor


Office: Farrar 200                          

McNeese State University



Box 90580





Lake, Charles, LA 70609



(337) 475-5416

lfontenot@mcneese.edu
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