MCNEESE STATE UNIVERSITY

REQUEST FOR STUDENT AGENCY FUND

NAME OF STUDENT ORGANIZATION: ____________________




MCNEESE ADVISOR (FUND CUSTODIAN):




_______
ADVISOR’S EMAIL ADDRESS: 




____________________
ADVISOR’S DEPARTMENT: 




___________________________
*DOES THE ADVISOR NEED A SIGN ON TO THE MSU FINANCIAL SYSTEM?

_
The individual designated as Fund Custodian has the responsibility to ensure that proper documentation procedures are followed for funds which he / she controls, and to ensure that only authorized expenditures are made from the accounts. Any unauthorized expenditures which appear on the fund summary should be reported to Administrative Accounting. Further, the Fund Custodian is responsible for exercising appropriate care in reviewing and approving transactions that result in an expenditure of funds from any of his / her accounts.
*SIGNATURE OF MCNEESE ADVISOR (FUND CUSTODIAN):







ACCOUNTING USE ONLY:
FUND __________ ORGN
                  
PROG
                





FTMFUND_______

FTMACCI________


If new user: FOMPROF______
FTMAPPQ______
FOMAQRC________









If you have any questions contact Michelle Erickson at 475-5016.

