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FACULTY JOB DESCRIPTION

Department: «DEPARTMENT_NAME»
Title: «POSITION_TITLE»
Rank: «RANK»
Status: «TENURE_STATUS (Tenure-track, Non-tenure-track, or Temporary)»
Position Number: FXXXXX
Appointment Term: «LENGTH (9- or 12-month)»
Salary: $XX per year
Responsibilities:
Faculty are expected to:
· Adhere to the Responsibilities of Academic Staff Policy.
· Familiarize themselves with the Faculty Annual Performance Review (APR) and Evaluation Policy, Faculty Compensation Policy, and Termination of Service Policy.
· Familiarize themselves with the Faculty Tenure Policy and the Faculty Promotion Policy, if in a tenure-track position.
· Adhere to departmental- and college-specific requirements and expectations.
Teaching: The primary responsibility of all faculty members is effective teaching.
· Faculty holding a terminal degree normally teach 12 credit hours per semester; faculty holding a master’s degree normally teach 15 credit hours per semester.
· Full-time faculty are expected to schedule at least ten office hours each week during the regular semester and at least five office hours each week during the summer session, at various times to meet student needs.
· Teaching duties may include general education courses and participation in University-directed assessment activities that support program and institutional improvement.
· Faculty are expected to prepare and deliver courses in accordance with approved syllabi, maintain regular communication with students, and ensure timely submission of grades and attendance verification.
· Faculty are expected to participate in the continual review and revision of courses and the curriculum to maintain currency in the discipline and pedagogical approaches.
· Faculty are expected to effectively advise students, if assigned.

Scholarly and Professional Activity: Faculty are expected to remain active in their disciplines and contribute to professional advancement through:
· Publication or presentation in professional venues;
· Participation in conferences, workshops, or professional organizations;
· Scholarly or creative activity appropriate to the discipline; and
· Professional engagement that enhances teaching and advances the mission of the University.
University and Community Service: Faculty contribute to the University and community through:
· Student recruitment and retention activities;
· Student mentoring and student success initiatives;
· Participation in departmental, college, and University committees;
· Attendance at commencement and other academic ceremonies; and
· Service activities that promote student success and community engagement.
Collegiality and Compliance: Faculty are expected to:
· Foster collegial relationships with faculty, staff, and students;
· Adhere to University, University of Louisiana (UL) System, and state policies and procedures;
· Maintain professional conduct and contribute to a respectful learning environment; and
· Support the University’s mission through teaching, scholarship, and service.
DATE PREPARED: «DATE»
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