Dear «CANDIDATE_NAME»:
I am pleased to inform you that you have been identified as the top candidate for the position of «POSITION_TITLE» in the Department of «DEPARTMENT_NAME» at McNeese State University.
Please review the following information carefully:
1. Background Check Authorization 
You will soon receive an email from TRUVIEW, BSI to authorize your required background check. Please complete this step promptly. 
2. Official Transcripts 
Request official transcripts from each institution you attended to be sent directly from the issuing institution to the Office of Human Resources and Student Employment using one of the following methods: 
Email: humanresources@mcneese.edu 
Mail: Box 91615, Lake Charles, LA 70609
a. International Transcripts
Prospective faculty submitting transcripts from non-U.S. institutions must have the coursework evaluated for equivalency to U.S.-accredited coursework by a University-approved evaluation agency. The prospective faculty member is responsible for the cost of the evaluation. McNeese typically accepts evaluations from World Education Services (www.wes.org) or Educational Credential Evaluators, Inc. (www.ece.org).
Before I can proceed to the next step in the hiring process, your background check must be completed, and your official transcripts and any required credential evaluations must be received.
If you have any questions, please contact me or the Office of Human Resources and Student Employment at humanresources@mcneese.edu or (337) 475-5105.
Sincerely,
«HIRING_SUPERVISOR_NAME»
«HIRING_SUPERVISOR_TITLE»
McNeese State University
