Dear «CANDIDATE_NAME»:
Attached to this email is the signed Letter of Offer formally offering you the position of «POSITION_TITLE» in the Department of «DEPARTMENT_NAME» at McNeese State University.
Please indicate your acceptance of this offer by signing and dating the attached Letter of Offer and returning it to me by email at «HIRING_SUPERVISOR_EMAIL».
Upon receipt of your signed Letter of Offer, the Office of Human Resources and Student Employment will email you a link to NEOGOV, the onboarding system used to complete all required new-hire forms. Please complete these forms promptly to avoid any delays in your onboarding, and no later than your first day of employment.
If you have any questions, please contact me or the Office of Human Resources and Student Employment at humanresources@mcneese.edu or (337) 475-5105.
Welcome to McNeese State University!
Sincerely,
«HIRING_SUPERVISOR_NAME»
«HIRING_SUPERVISOR_TITLE»
McNeese State University
