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Hiring Plan Form 2 
 

Sample Justification for Position 
 

 
McNeese State University 

JUSTIFICATION FOR POSITION 
 (Title of Position)  

(Title of Department)   
 

 
With the resignation of (Name of Employee), the (Title of Position) position is Vacant.  (Reason for filling or 
creating this position) 
 
A person is needed to fill this position that can:   (List Responsibilities)    
 
This is a (Length of appointment)-month position.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




