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| NTRODUCTI| ON

This handbook is presented to assist graduate s
the Dore’ School of Graduate Studies and Extend
point forward) at McNeese Stnast e oUniavdr stihteys.e sHearr
The Schodlhanea@uilr & $ e ssetsa naddahredr ef ocromatthnegs ec onvent o
permitng some variaton Ifnr gme nkirsadi, pltihree Stcd odil s eix

di scipline ehermrnvngygegesofol the major sectons
instances, the order of those sectons; such ins
Regardless of discipline, though, a thesis shou
expression; research; and/ or organizaton, inter

consistent style.

EXAMI NI NG COMMI TTEE

aSY0oSNAEKAL]
The thesis is created under the directeaea” of an
form tphoiint forwahdéeofradypieatbgul ty members s

approved by the department headadmmd eexe anatyv eh advie
addi tonal members with approval

I n selectng committed rmdmlser cta Hhtisdédrer maj or p
that individual to make selectons of the other

Commi tee members must hold current graduate fac
the commitee, and thewsmbet mhentdaratohathey se

Srould a faculty member | ose his/ her graduate fa
to all theses exami nwintgh croomanfi cdeebdesngddmee rr st dknard |
sthc a case, the School’ ¢ heexedenhtve depact menwi heéa
professor (unless the major professor is the fa
new commitee member as soon as possible.

5dzi A S &
Major Profesor
A student’s major professor is expected to prov
duraton of thesis preparaton. The major profess

feld of study and hol &dcd ndadr ¢ pefci adhalagdronhi As
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he/ she is considlRaiedgddaicedrdtmmese@aecessary coll a
commi tee and between the @aodameneer andthae shede
al |l necesgsergwlradloenss amed ated to his/ her topic

Other Committee Members

The commitee members who do not serve as major
professor in whatever roles are necessary to me
process

RESEARCH | NVMAWI SGBHECTS

Any research involving human subjects must be a
prior to initatng amnyhuype. sluRPB axracceod drees oaand
avail ablht p:n/l/i mew.amcnee®rcedappsoved, the | RB ct
the student and/or major professor with writen

provide thistwet Behoapbpupiohaker Sghest wi ll not ac
i nvol ving human subject research unless | RB app

PROGRESS TOWARDCAONHMELSE TI ON

Students are expected to commit the efort neede

tmeframes. While preparing the thesis, a student
depart ment . I f a student does not complete the
Progress” (1 P) wildl be assi gsmnerd, fanrd tthhaed ssteunkesrtt
enr ol | in “thesis hours” again the subsequent s
semester during which a student i s preparing th
proper request sgrtacd eq(lsdn gen cteh e h*el R’"hesi s i s appro
student is eligible to graduate.

ACADEMI C | NTEGRI TY

Studameé sexpected to maintain the highest | evel
Mc Neese State Univeresmity lirst eqrtiltiyneRoliinc y ,hewlical

htp:// www. mcneesAngduw/citntthdearfiatiysv dlcawe & n efort vi
Rel ated to thesis praparbdatontethis (¢l udesgban
any kind without ofering credit to that individ
i f proper credit i s pobebentedcyoriv(iBl)emtceegsahyed
demonst nastdeu desnti n vi Alcatdemi ef Imhegrity Policy.



http://www.mcneese.edu/hsirb
http://www.mcneese.edu/integrity
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FORMAT

{Gets

Di ferences among disciplines will bethesescted a
style guidelines provided by pr ofiecsastioonnsa.l Sourcgha ne
practce is accepted and encouraged. However, I f
the requirements presented in this handbook, th

Questons about style teduioembept magsboupdobesdbr

al NEHAY A
Document margins shall be:

Lefl:”"5 To f":

Ri glht : Bot om: 1
No el ement of the body (text, headings, captons

Page number s, ,behopweweerd, wshaliln the botom margin.

Wi dow/ orphan controls should be actvated in the
thesis. A widow/orphan control wil!/l keep paragr
paragraph from bhepageisbhagedeoal , this type of

word processing sofwar e.

c2yid YR { LI OAy3

The permited font fofMiamek Nexti Reimemitn tmel ule nig
body, references, oragfegunruenbcea pt, o msn,d muwastl ebe i n

With the excepton of selectons on the ttle/sighn

document muspabeddwubheut any additonal paragr a
paragraph. woNdt proSemseing sofware typieally hav
worth of spacing afer paragraphs. This setng mu

The dotemest ¢ ilgemfed,i mkertddad addusngs t hat may be
alignetteo el ements |like illustratons thaul may b
j usttfedkddr mat ng i s not permited.

Paragraphs within the body and reference entrie
table of codeenhtsds mayebéhiam .5 to show a hiera
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sectons, headiadgsn,gsandcoswmebver, indentatons must
the following exampl e:
I OOSLIiFoftS C2NX¥YI G Ly OOSLIiroftS C2NXI
CHAPTER CHAPTER
Headl ng Heading 1
Head2 ng Heading 2
Sulbeadli ng Sulbeadi ng 1
Sulbead2 ng Sulbeadi ng 2
Head3d ng Heading 3
Capitalizaton in the body should follow the for
1 wbube typed in all caps in both the Table of
headings, | i ke CHAPTER 1 and #d a dyimégd sls, erneusnpeercatt
I f emameal iLdemwfel 'l hleaddngg, 1) atklkeag@led . be | ef

t I LIS NI NWWRG Ay 3

Theses shall be | aserpenmr. prrelnjteetd &.udDmix sl dbnswlhir
printedvhan enagprep@ot accepted.

Doulieled printng is not permited. Printng on on

Oneompl eyyimei sc¢ope printed on 20#, 25% coton bond
submited tbot heatShthiwal FrazerTMesmomasé@myhdavédrariygir
signattuhre st tolne/ si gnatur e page. cTohpey aScahdoeomi cr e qui I
departments have the right to,r aqueesnt S opli @ sex p
to contact their major professors regarding the
addi tonal copies for personal use.

Lt dz&yi &I G A

Il T ustrataobnlselsgutecls , agriaphs, amesperexampl asd eny.
bl ack/ white or ful Iprcipnitajrii.p &Il a tuesd roart oontsh entuvsits eo fc
il lustratons #rasrngtatdeamge mtingblrerl e elmbneedsd,e dbor der
within thet bedyhmosthe document margins. [ 1 ust
should be included as appendices and referenced
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that ex dbgedss”8.ma"y be folded and bound in the th

back ;cdwewever, students are encouraged to avoid
Each il lustraton must be accompanied by a capto
i ltlrusst ent her Tagblteheornukfbgeamal)nt.tslAeeqpeniced must be
afer the il | usatr atthoen ennudmboefd feaacdthe cialpltwsnt r at on i s
source, the capton must also include a citaton.

I I | wsntsr antust be enumeratetdapbpyerl|| a@dlptaccmgoemngmper a
must follow the syntax of 1.1 where the numer al

where the number foll owing t he sdtercatnoan wietphriens etnt
chapter. Thus, 1.1 would be the frst illustrato
il lustraton in Chapter 3.

The following are a number of il lustraton examp
Figure 3. 4. Hei fer growth pOrlo3g.ression from May

Tabl ®esehrch sample demographics.

Table 2. 8. Professional devel opment model (Papa
Whet her to capitalize all words or only proper
however, thd ocganittnagl idhadtsenc omwss stent throughout
in the I|ists of fgures and tables that follow t

I LILIST N yOS

Each page of the document shall appear neat; fo
ot her pagesreasdsfréel dé, spots, smudges, or an

PAGI NATI ON ANIDS EL EMEN

Page numbers should be inserted in the footer,

On each page, on the numer al “fpoarg et”h asth opualgde nsohto ut
with the numer al nor should a format | i ke “Page
The thesis must be assembled in the following o
el ements are unrel at elussihmopullyd eagdchieardeb |teon atpheemeonrtds
However, students should make note of the el eme

requHreegdar dl ess of discipline or thesis topic.
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hNRSNJ 2F 9fSYSyida tF3AAYylaz2y
*B 1 ahpka g(e ) None
*Title and Sfgnature ( INomage
*Acknowl eigements i

*Abst’ract Roman numerals, in seq
Acknowl edgement s

*Table of Contents Roman numerals, in seq
Abstract

List of Tabl es Roman numerals, in seq
Tabholfe Content s

List ed Figur Roman numerals, in seq
Li stallfes

Body Arabic numerals, begin

References Arabic numerals, in se
body

Appendices Arba ¢ numerals, in sequ

Ref erences

*Vita (1 padge maxi mum) Arba ¢ numeem@lenced nafer
Appendi ces

*B |l ahpka g(e) None

*El ements denoted with asterisks are require
presented here.

'!See Apphemdeédi tlable .doc version is avail abl e
site.

’The Acknowledgements’'sbewtamptsa oiiudddiowbi ed uuasl esd
habeen infuental in the student’s personal

Acknowl edging thesi sscomitbear membdr appreci
®The Abstreactosmauéd pPer catal ogi2ngamdnvent ol
typical legyx c edeode someotpage.

“The Table of Contents must include the ttle
except the blank page, Title &ndm8sgnalt goe
i nclude all headings from within the body a

mu dbte formated with the same capiB)f abndaeaaoha
secton omuttltee |mdbky ed as a cataptreumiwart hi n hteh
sequence .ofFaorhagaehr sitem in the Table of Cor
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number is | isted; no pangebter aunsgeeds baertew euesne de.a C
heading and the correspomndien gusedlgd pmrmgmber .
numbers to -einghteaki §gunmént .

Eacthpendinbet| i sted individually and | abel ed
anadppropriabdte numer al in sequence. The appet
See the fol!lowing exampl e

APEPNDI X 1: TI TLE HERE I N ALL CAPS

®The Vita should present a brief biography o
words.

THESI S SUBMIVISEIWVON,APRRBOFRIANCE,
AND BI NDI NG

Once a thesis is compl et e,eqiutenits agpwphlr mivtad d faarc erp
bi nding.

A completed thesis is submidppr.av@aniclee apemmivtede
thesis is submidede poaddMINRIISChod I nKSc@z2z XA gdat a
commi tee members concur that the work is schol a
School guidelines, andeivelr esgruase mti!dQreiSidl fly €ySd dod
GKS {OK22f Q& i S Qiastt®S R\ NBDrir@iNd ee’ s tapaptr st alndias
formatng requirememtnsd hahvad Kteheen dmetument i s read

{GSIPdeoWwWAGAAZ2Y (2 [/ 2YYAGOSS F2N ! LILINR

The compl-ewtietdh tthhreesimaj or —psofkceadbmotesl consemmit ec

for review. Student s, however, should work cl os
of the thesis preparaton; theréfetejnshaacsulwme
commi tee members are exposed to the student’s w
student’s commitee, and its defense becomes eit

or serves as the examinaton.

{ GSLPpdmoYwM21ya G2 {OK22ft FT2NJ ! OOSLIil yOS

Once the thesis is defended, revised (i f necess
the studentitmushes Gbhmab | rSéudbimes.si on i s via an on
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ETD system; eiastarlbabbeasoardme St hAhppeéersdiWeb5 soft e
Step 2 must be completed by the “thesis binding

{GSWOOBLIGF yOS FyRk2N wSYA&aaizy TF2N w

The thesis will bea rreevpreensealn tfaotrv & oafmatth e aSodh ool
within one week of the submission whether for ma
required, the student may prepare the copies fo
requt hede wi | | b emadiels crme sbseadg e nt cant ee student wit
the School receiving the thesis, and the studen
for fnal approval by the commeteevandi aeceptané
be compl et efilviews il eessss tchaayns pri or to commencement

{0SLydmoWAEEaAA2Y F2N . AYRAY 3

All thesis copies for binding must be submited
bond papernabrarobttvesoplus any other copies th
Paper and Pri @t.ngAlslecdomi o@e:n rppust be submited in
paper placed between each copy.

At this tme, the st udernt( sneues gh pppl eadcder et nmiet bp anydnienngt

Cashier’s Ofce for binding. Once bound, the cop
and the School will notfy the student when boun
CONTACT | NFORMATI ON

Any owmesstrel ated to the informaton presented in
School. Students and/ or major professors are en
questSFeNBdent s begin preparing their theses to
requirements fully from the beginning of the pr
DoéSchool of Graduate Studies and Extended Educa

Box 92180

Lake Charl es, LA 706009
337.475.5394 (voice)

337.475.5397 (fax)

ptayl or @mcneese. edu

ht p:// www. mcneese.edu/ dore/ graduate



http://www.mcneese.edu/dore/graduate
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APPENDI X 1GNATURE/ BAGE
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DELETE
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APPENDI X 2: EXBSPRECT
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DELETE
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APPENDI X 3:CAOMBENMT®FEXAMPLE
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APPENDI X 41 NDHR&SI ® RBER FORM



Thesi s Binding
DATE:
STUDENT NAME:
STUDENT ID#:
THESIS TITLE:
Copi es Quantii Cost Tot al
Frazar Memori al 1 $10. 0¢( $0.00
Additional <copi e $10. 0¢C
TOTALS I

TO BE COMPLETED BY CASHI ER6S OH
pate: _ Amount pai d:
After payment, return this
Graduat earbd uElxtesnded Educat

order wi | |

n ot

b e

processed

Or c

f or
on.
un:
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APPENDI X 6 BMHISBAIONSU NSTRUCTI ON



nstructons

f or

MCNEESE

Using ProQuest E°
htp:// www. etdadmin
To create an account or |
SUBMI T or REVI SE.
To view resources,
in the navigaton b.
On frst wvisit, cli
ACCOUNT. Defne any user né
pasosrwd you | i ke. Pl ease u
Mc Neese email addr
Once an account exists,
and password to | o
The My ETDs page p
current submissions and t
make a submission
Status updates of submis:s
communi cated via email fr
system. To view Or revi sce
click @iStEher REWEW.
To make a new submission,
NEW DI SSERTATI ON/ THESI S.
l ogin, you might be direc
submi ssion page directly

next page).


http://www.etdadmin.com/mcneese

4~1m . LA SUBMI TTI NG A THESI

Only PDF submissions are
Ensure that your fnal the
single fle and convert it
Mi crosof Word, or wuse t he

conversion tool

- Click CONTI NUE.

MCNEESE

SUBMI TTI NG A THESI

The tfewltl t hesi s wi | | be m

in | ibrary databases. Be)
select your preferred av:
s —— This is your choice

Click& SCAONETI NUE.

SUBMI TTI NG A THESI
Read the publishing agre

Click ACCEPT.




SUBMI TTI NG A THESI
Enter your personal i nfo

Click SAVE & CONTI

SUBMI TTI NG A THESI

Enter the informaton abo
degree, and examiEmisnug ec o
that all words and names
correctly. The text you
OSNDbt @Ysubmit and archiv
thesi s.

For commitee member s’ n a
frst names, mi ddl e

| ast names. Doasiobr use t
Prof ., or Ph. D.

Click SAVE & CONTI

SUBMI TTI NG A THESI

Upl oad your PDF fle. Sel
copyright queston only i
writen permission to UuUsSeE
materi al i n your researdc

Click SAVE & CONTI



MCNEESE

SUBMI TTI NG A THESI

Upl oad any suppl ement al
have suppl2yhwrbtwaodoufhase
documents accompanying t
cannot conform to the st
paper size. Documents th
that size must be incl udo
PDF.

Click SAVE & CONTI

SUBMI TTI NG A THESI

pe any notes or commen
u neaddreowith the revi
not required.

Click SAVE & CONTI

SUBMI TTI NG A THESI

Select a copyrightng opt
associated with copyrigh
i ncubry etdhe student. Cons
maj or professor for guid
to secure copyright. Not
di ferent from a patent.

Click SAVE & CONTI
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52 y2G aStSOG Iyl
bi nding orders are plac
processed by the univer

Click -BEDECCLNONTE ORDER

Ilk4 - o Mc $FSE

SUBMI TTI NG A THESI

Confrm enbdesail s. Edit
necessary.

o —— = __Click SUBMI T DI SSE




SUBMI TTI NG A THESI

Confrmaton message ensu
has been submited for r

Click DONE.

Questons?

Click RESOURCES & GUI DELI NES at top of any page. °
FAQs, copyright informaton,aatndGrPDdu atoe vetirisd ioens aisfs
afer reviewing the online resources a\



